STEP UP STAFF 

This is an activity supporting our troops, stationed in the U.S., being deployed to bases around the world. 

STEP students contribute to this effort each year, they write some GREAT letters that are very much appreciated. 
You have 2 weeks to complete this 
ALL LETTERS ARE DUE IN THE STEP UP OFFICE Tuesday, NOVEMBER 9th.
· Please, impress on staff the importance of these letters-TO CHEER UP AND ENCOURAGE MILITARY PERSONNEL
· Do not send anything ½ done, messy, or just plain poorly done.
· Each staff is responsible for taking the time to implement this lesson-
· Give children plenty of time to make it look nice, help them be successful
· Be creative: double fold, tri-fold, pop up card……use colored pencils 
· The letter must be able to fit into a business envelope. DO NOT USE CONSTRUCTION PAPER, glue or glitter! 
PROGRAM FACILITATOR: It is your job to make sure that the letters are the BEST!
Is there a staff member that really enjoys doing this kind of lesson? - -Let this staff person lead the lessons and your site will be proud of what they have accomplished.
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Letters for the Troops

The STEP UP After School Program is on a 
Letter Campaign!
Each site will write letters to send to our troops through Congressman Jerry McNerney’s office.  Your students will write the letters and decorate envelopes.
The letters are going to men and women military personnel stationed away from their families. They will go to sailors, Marines, National Guard and Reserve soldiers across the United States. It is important that we remind the people in the military that we are thinking of them and wish them well.
This activity can take 20-30 minutes; take your time with the pre-discussion. Allow enough time for each student to carefully complete their letter. See the day by day plan on page 2.
1. Talk to your group about what it would be like to be stationed far away from family. Have students share experiences they may have had.  

List on the board the feelings, thoughts, worries they have had when sick or away from family.  After the discussion erase the list. 
2. Open a discussion on what they would have liked/or may like to have or hear if they were in these situations.  

List these ideas on the board. Leave this list up/erase anything that is not appropriate.
3. Explain to your students that they will be making and decorating a letter to send to the troops. Use the above paragraph to explain why the troops are in the hospital.

The letter must be able to fit into a business envelope. 
DO NOT USE CONSTRUCTION PAPER, glue or glitter!
The letters should include:

· A greeting: Welcome Home, Best Wishes, Thinking of You….  

· Thoughtful words of encouragement: Thank you for all you have done, Get Well Soon, Heal Quickly, Thinking of you, Take Care …words that will help service men or women feel better.
· Remind the students to not ask questions about the war or what happened to the soldiers.  Remind them to write something funny; write a joke or a positive-upbeat happy poem. You want the soldiers to open and read the letter and feel better about themselves and see a positive future ahead.
After the INTRODUCTION take 20 - 30 minutes a day 

STEP BY STEP

Day One: introduction and discussion (If students sit in a circle or on the floor-it will be a more casual conversation, less school-like).

· Discuss what is it like when you are away from home and friends or sick, experiences, feelings etc.  
· what would help someone in that situation

· Word Wall - list words of encouragement, acts of kindness- 
· Review the word wall, 
· Brainstorm ideas for using a piece of white paper.  Letter, poster, sign, pop-up letter…….
Day Two: Write a group letter, using the format of a friendly letter as a guide. Use the white board or large sheet of paper and large tip color marker. 

· Post the word wall your group’s letter should be age appropriate – K-2 simple letter, as opposed the 7-8th a longer, several paragraph letter.  
· Students create each sentence from the Dear Service person to Sincerely, one student at a time.  
· Staff writes each sentence large and clear so everyone can see it. 
· Have students refer to and use the word wall.  
· Read the letter aloud, and then edit as a group. The group may decide to remove sentences, words or rearrange the letter. You are modeling EDITING 
· You should have a very messy, sloppy copy by the end of the time.  
· This letter will not be used again; do not post it when the students are writing their own letter.
Day Three: Students write their own letter
· Display the word wall out and add any words as the students ask.  (The group letter IS NOT in view).  
· As students slow down, encourage them to write more about themselves-remind them the soldiers need to have something to read!  
· As they finish review each letter and assist with spelling and grammar. 
· When they finish their sloppy copy-have them find a partner and read it to each other.
· Collect the sloppy copies and gather the group to talk about their letters, and or have them read quietly until everyone has finished their sloppy copy.
· Finished letters should be neat, expresses positive thoughts and well wishes. They should not mention violence, or have pictures of war in their letters. If they do, do not include them in your final package.

Day Four: Students re-read to a partner. 
· As they re-read have them make more corrections etc.  
· Students then get a clean sheet of paper, rewrite their letter. 
· Staff circulates through the group, checks the letter and helps correct any glaring errors. 
· IF the letter is written well, and is legible, students can decorate their letter and the envelope
Letters should be signed with 1st names only

DO NOT SEAL THE ENVELOPE!
[image: image2.jpg]


Place all the letters in a box, label it with your schools name and bring it to the STEP Up office on Channel Street by November 9th
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OPERATION WRITE STUFF

Required Letter Components

Be sure students include:
· First Name

· Grade

· School

· City

· State

· Include message of encouragement, tell about yourself and ask at least one question about the person to whom you are writing.

Things to write about
· Your family. Write about the members of your family, who is the oldest child and what you do together as a family.

· Write about your favorite foods.  Describe who cooks your favorite foods or where you go to eat the food.

· Describe your favorite sports or games.

· Write about what you like to do when you are home, what you do at school or other places.

· Explain why you are in STEP Up and what  you like best about the STEP Up program

· Write about your favorite place in Stockton and why you like it.

· Describe your favorite book, author and/or favorite character.

· Describe what you would like to do when you grow up.

· Tell him/her what High School you will go to and how you feel about going to high school.

· Describe the weather right now in Stockton and what time of the year you like the best. 
· Ask the troop member questions about themselves.
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